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PREAMBLE
This Agreement is made by and between the ALDEN CENTRAL SCHOOL CLERICAL
ASSOCIATION (hereinafter referred to as the Association) and the ALDEN CENTRAL SCHOOL
DISTRICT (hereinafter referred to as the District).
ARTICLE I
PURPOSEOFAGREEMffiNT
Section 1. It is the intent and purpose of the parties hereto that this Agreement covering
rates of pay, hours of work, and conditions of employment will promote economic relations and
establish a basis for continued cooperation, harmony and goodwill between the district and its
employees.
Section 2. It is recognized that by granting these benefits, the District is adding to its cost
of operation and this Agreement is made with the understanding that the Association and the
members of the Association will cooperate with the District for the continued efficient and
economical ope ration of its administrative offices., It is further recognized that the successful
conduct of school business can be assured only through the cooperation of both parties.
Section 3. In consideration of the obligations assumed by the Board in this Agreement,
the Association performance per employee during the term of this Agreement in order that the Board
may receive a fair day's work for a fair day's pay as provided for in the Agreement. The Association
is fully in agreement with the objective of employee performance and efficiency consistent with
safety, good health, and sustained effort.
Section 4. The District shall make available to the Association twenty-five (25) copies of
this Agreement within thirty (30) school days after the signing of this Agreement.
ARTICLE II
NON- INTERRUPTION OF WORK
Section 1. It is understood that there shall be no strike, sit down, slowdown, work
stoppage or limitation upon work during the life of this Agreement, nor shall any officer,
representative, or official of the Association authorize, assist or encourage any strike, sit down,
'slowdown, work stoppage or limitation upon work output during the life of this Agreement. If any
employee or group of employees represented by the Association should violate the intent of this
paragraph, the Association, through its proper officers, will promptly notify the Board and such
employee or employees in writing of its disapproval of such violation.
Section 2 Should a strike, sit down, slowdown, work stoppage or limitation upon work
output occur, it is clearly understood that the remedies available to the Board by virtue of
Article 14 of the Civil Service Law will be invoked.
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Article n Non- Interruption of Work - continued
Section 3 The Board reserves the right to discipline or discharge any employee or
employees who violates the provisions of this Article.
ARTICLE III.
RECOGNITION AND BARGAINING UNIT
Section 1. The association is recognized during the life of this Agreement as the exclusive
bargaining agency for all employees described in the bargaining unit in Section 2 herein excluding
however, confidential employees as defined under Section 201 of the Taylor Law.
Section 2. The term "employee," as hereinafter used in this Agreement, refers to all
secretaries, clerks, telephone operators, teacher aides and copy machine operator, full or part-time
but not to include temporary help. Employees hired after July 1, 1986, shall be classified as ten (10)
month, eleven (11) month or twelve (12) month hourly employees. Ten (10) month hourly
employees shall be those individuals employed to work between the period from September 1st.
through June 30th. Eleven (11) and twelve (12) month employees shall be employed from the period
July 1st. through June 30th. The District shall have the right to detennine each and every such
classification.
Section 3. Except as where otherwise stated in this Agreement, ten (10), eleven (11), and
twelve (12) month hourly employees shall be paid only for hours actually worked as reflected by
the 'employees services rendered sheet.
Section 4. All employees shall use a sign-inlsign-out sheet.
ARTICLE IV
DEDUCTION AND PAYMENT OF DUES AND FEES
Section 1. The District agrees to deduct the dues of the Association from the earnings of
those employees who voluntarily and individually authorized such deduction by submitting to
the Superintendent a signed authorization. For any member of the bargaining unit who has not
authorized deduction of dues, and who has not otherwise joined the Association, the District
shall deduct an agency fee equal to the dues. The amount of dues to be deducted shall be set by
the Associationand certified by the Associationto the District. .
Section 2. The District shall in no way be liable for the use of such funds by the
Association, its officers, agents or employees,
Section 3. Deductions for any agency fee may be made only when the Association
certifies to the Superintendent that it has established and maintains a procedure for the refund of
any appropriate portion of the agency fee as required by law.
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Article IV -Deduction and Payment of Dues and Fees -continued
Section 4. The District agrees to honor dues deduction forms and agency fee withholding
requirements consistent with this Article and put them into effect no later than the first regular
payment of salary following five (5) school days after the date of filing the authorization or direction
by the Association.
Section 5. The Association shall provide to the District a list of the dues-payjng members
of the Association and those individuals from whom an agency fee is to be deducted.
Section 6. The District shall advise the Association of each new employee covered under
this Agreement within thirty (30) days of the date that employee was hired.
Section 7. The District shall check off and remit payments to NYSUT Benefit Trust upon
submission of a signed authorization by the employee to the payroll office. Such signed
authorization may be discontinued at the end of its time or upon written notice by the employee to
the District. . The District shall remit to the NYSUT Benefit Trust the payments deducted. The
District shall in no way be liable for the use of any such funds by the Association, its officers' or the
NYSUT Benefit Trust.
a. In order to participate in such trust, an employee must present the signed
authorization to the payroll office in accordance with the following schedules.
1. For deductions to commence the first pay period in September,
authori~ation must be presented to the business office between June 1st. and August 10th.
2. For deductions to commence with the first pay period in January,
authorizations must be presented to the business office between October 1st. and December 10th.
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ARTICLE V
ADMINISTRATION
Section 1. The direction of the working force, including the right to hire, assign, suspend,
transfer, promote, discharge or discipline for just cause, to maintain discipline and efficiency of its
employees, the right to relieve employees from duty because of lack of work or for further
legitimate reasons, the right to determine the extent to which the administrative offices shall be
operated, to change methods or processes or to use new equipment, to introduc~ new or improved
methods or facilities, and to extend, limit or curtail its operations, is vested exclusively in the
Superintendent and the Board of Education.
Section 2. Members of the Clerical Association shall have the right to review their
respective personnel folders upon notice to the Superintendent, or his designee. Such review shall
be at a time mutually convenient and in the presence of the Superintendent or his designee. Upon
request, members may receive copies of such file upon the payment of reasonable photo copying
costs. Such photo copying shall be waived in the event the District initiates disciplinary action
against the employee.
ARTICLE VI
SALARY AND WAGES
Section 1. Salary will be paid in twenty-two (22)equal payments.
Section 2. Employees may elect to receive their pay in twenty-six (26) equal payments.
Notification of such election must be given to the School BusinessAdministrator by no later than
August 15th of the calendar year in which such an election is to begin. Payments shall continue
according to this schedule until such time as the employee notifies the District of the desire to
change. Changes in the payment schedule may take place only once each fiscal year.
Section 3. All "roll-over monies" shall inure to the benefit of the District, this shall mean
that in the event that any employee leaves the District, for whatever reason, the unspent funds for
that employee's salary ( " roll - over" ) shall revert to the District.
Section 4. Effective July 1, 1994, each salaried employee listed on attachment number 1,
shall receive the rate of pay as set forth m Schedule A. All employees hired after July 1, 1994, shall
be paid at the hiring salary as set forth in Schedule C. Employees shall remain at that hiring level
for one (1) full year of service whereafter they shall move to the experience step of that fiscal year
(Schedule B), All hourly employees shall thereafter move to the next experience step at the
beginning of their employment during each succeeding fiscal year .
Section 5. In the event of a promotion within the bargaining unit, the employee shall receive
the starting rate of the new position or the experience step in the event the starting step is lower than
the employee's current rate. A promotion shall be considered to be an advancement in rank pursuant
4
Article VI Salary and Wages -continued
to the rules of the Civil Service Department. In all cases of voluntary transfers to another position
(e.g. telephone operator to teacher aide, teacher aide to clerk typist, telephone operator to clerk typist,
etc.) the employee shall receive the experience rate of that position regardless of the number of years
of service with the District. A change in work assignments, buildings or months of service (e.g. ten
(10) month to eleven (11), twelve (12) month to eleven (11) month etc.) Shall not be considered a
transfer. In the event of an involuntary transfer to a another job classification, employees shall
receive the higher of the employee's current rate, starting rate or experience step.
Section 6. In the event an individual listed on attachment number 1 is promoted, voluntarily
transferred or otherwise changes classification with the exception of involuntary transfers by the
District (i.e.) clerk typist to senior clerk stenographer, etc., such employee's name shan be stricken
from attachment number 1 and such employee shall become an hourly employee for the purposes
of this Agreement. In no case shall such a change in status for the purposes of work year be
considered a transfer twelve ( 12) month to eleven ( 11 ) month, etc. Nothing berein shall prevent
the District from detennining which positions shall be classified as eleven (11) month positions or
from altering current positions.
Section 7. Except where otherwise prov~ded for in this Agreement, paychecks will be
distributed every 2 weeks.
Section 8. The salary for a ten (10) month employee becoming an eleven (11) month
employee shall be pro rata increase.
Section 9. Employees changing from ten (10) or twelve (12 ) months to eleven (11) month
shall not lose accumulated seniority or sick leave.
ARTICLE VI I
HOURS
Section 1. a. Unless otherwise specified, eight (8) hours of work shan constitute a normal
work day for a clerk and secretary and seven (7) hours of work shall constitute a normal work day
for a teacher aide. Unless otherwise specified, 3.8 hours of work shall constitute a normal day for
part-time employees. This does not include a one-half (112) hour unpaid period for lunch.
b. All members of the unit shall be entitled to two fifteen (15) minute breaks,
except employees working less than full-time who shall be granted one fifteen (15) minute break.
The scheduling of all breaks shall be determined by the supervisor.
Section 2. a. One emergency day with pay will be granted to all employees in the event that
school is not in session due to an emergency as declared by the Superintendent.
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ARTICLE vn HOURS- continued
b. Should the emergency day provided within the school year not be used and
the Superintendent extends either the Spring Recess or the Memorial Holiday weekend, (or both),
employees may use above day for the extension.
c. An employee shall use his best efforts to report to work. If an employee is
unable to so report, and has used the provided emergency day (a), an employee shall be allowed to
utilize any remaining accumulated'paid leave days or an unpaid day at the employee's option.
Section 3. The regular work week for all full-time, eleven (11) and twelve (12) month
employees from July 1st. to August 31st. shall be eight (8) hours, exclusive of a one-half (~) hour
unpaid period for lunch. The exact hour of commencing and tenninating work shall be determined
by the employee's building supervisor. Nothing herein shall prevent the employee and the
supervisor from agreeing to a flexible schedule.
Section 4. a. The District shall, with the cooperation of the Association, provide one (1)
and one-half (~) day conference during the school year, without a loss of pay, for the members of
the unit. In the event that an employee chooses not to attend, that employee shall remain at work.
The district shall schedule the conference day to coincide with the teacher conference day. Any
employee att'ending the conference shall not lose their one-half(~) hour unpaid period for lunch.
b. The District will provide for payment of registration fees for employees attending
sessions offered by the Teacher Center, Parent Center, and Continuing Education, provided the
sessions are work related and approved by the Building Principal and School Business
Administrator.
c. Employees shall be allowed to attend work related conferences, seminars, etc.,
without loss of pay, if approved by the Building Principal and School Business Administrator.
Section 5. Any employee required to work in excess of forty (40) hours per week shall be
entitled to overtime pay for all time worked in excess of forty (40) hours. For all such time,
employees shall be paid at the rate of one and one-half (1 ~) times their regular hourly rate. In order
to qualify for overtime, all time must be authorized, orally or in writing, in advance, by the School
Business Administrator. All forms required by the District for subsequent payment shall thereafter
be submitted by the employee. '
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ARTICLE VI I I
SICK LEAVE -PERSONAL DAY(S) LEAVE
Section 1. All employees within the bargaining unit shall receive sick leave in accordance
with the following schedule.
Full-time (12 month)
Full-time (11 month)
Full-time (10 month)
Part-time (10 month)
12 days annually
11 days annually
10 days annually
05 days annually
185 days accumulation
165 days accumulation
150 days accumulation
60 days accumulation
Section 2. Employees are entitled to full pay for sick leave according to the above schedule,
In the event that an employee is off: that employee shall furnish necessary evidence of any illness
when so requested by the District. This evidence shall be a written statement from a physician and
may be from the employee's personal physician.
Section 3. The number of days of sick leave earnable during employment will be prorated on
the basis of one (1) day of sick leave for each month of consecutive employment, but not to exceed
the total allowabledays stated in the schedule of this section for all employees with less than one year
of completed service with the District. All other employees with more than one (1) year of serVice
with the District shall be credited with their appropriate amount of leave days on July 1st.
Accumulated sick leave may be used only during the term of employment.
Section 4. Sick leave may be used (or the following purposes.
a. Illness of the employee (including medical, dental and optical
appointments).
'1. A half (Y2) day shall be taken for appointments wherever and
whenever possible.
b. Serious illness of a member of the immediate family, not to exceed five
(5) days, in which case necessary evidence of the illness must be furnished.
c. Immediate familyshallbe defined as a spouse, child, grandchild, father,
mother, father in-law, mother - in-law, brother or sister of the employee. It does not include married
children or unmarried children over the age of twenty-one (21) who have established a residence
other than in the employee's household, It shall include, however,
children for whom no other assistance is available.
2. The District may grant up to an additional ten (10) days of unpaid leave
during the fiscalyear for the purposes of serious illnessof a member of the immediate family pursuant
to the guidelines contained within this section.
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Article vm Sick Leave -Personal Day(s) Leave - continued
Section 5. Whenever an employee takes a sick leave day or days, the employee shall obtain,
complete and return an employee leave form to the District office. Such form shall be supplied by
the District and shall be filed by the employee on the day the employee returns to work unless
otherwise agreed upon by the Superintendent.
Section 6. Employees shall be entitled to a maximum of three (3) personal days leave within
anyone (1) year.
a. Such personal days shall be in addition to sick leave days.
b. All unused personal days shall be added to the employee's accumulation in
accordance with the schedule in Section 1, however, upon such accumulation, they may be used
only for sick leave and not for personal days. .
c. The District and the Association do not expect personal days to be used
indiscriminately as a day off
d. The employee will submit a written request for the person day(s) leave to the
immediate supervisor prior to the date of the leave. If this is not possible, the employee must
telephone the supervisor and submit a verbal request for personal day(s) leave, Failure to do one of
the above voids the possibility of being paid for ~ personal day.
e. No such personal day(s) leave shall be taken on a day preceding or following
a school holiday or vacation period except in the case of extreme emergency and only with the prior
approval of the Superintendent of Schools.
f. For all employees with less than one year of completed service with the
District, personal day leave will be granted at the rate of one (1) days per month after the completion
of the first month in the District not to exceed three (3 ) days. All other employees with more than
one (1) year of service with the District shall be credited with than appropriate amount of leave days
on July 1st. .
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Article vm Sick Leave -Personal Day(s) Leave - continued
Section 7. When a full time, regular employee leaves the District by retirement with twenty
(20) years of full time service to the District and is over fifty-five (55) years of age, the District shall
reimburse that employee for all unused sick days accumulated at the rate of twenty percent (20%)
of the employee's average daily rate of 1/243rd if payment is to be made in a lump sum or thirty
percent (30%) of the employee's ave rage daily rate of 1/243rd if the monies are to be used toward
future health insurance payments. At the option of the employee which shall be so stated at the time
notice of retirement is given to the District, payment shall be either in a lump sum fonn or kept on
account to be maintained by the District which shall be used for the payment of whatever health
insurance plan exists with the Association at the time of such payments. All monies kept on account
but not expended at the time of death of an employee and the employee's spouse, provided the
spouse was a beneficiary under the plan prior to the death of the employee, shall revert to the
District. Notification to the District, in writing, of such option shall be made no later than April 1st.
of the calendar year immediately proceeding the date of retirement. Substitute or part time work
shall not apply toward the twenty (20) years of service. This section shall become effective January
1, 1992 . No duplication of benefits under this section and any other retirement benefit or plan shall
be pennitted.
ARTICLE IX
BEREAVEMENT
Section 1. An employee shall be granted up to five (5) consecutive school days leave,
including the day of the funeral, for each death in the employee's immediate family. Immediate
family shall be defined as the employee's husband, wife, children, father and mother of either the
employee or the employee's spouse, or the employee's brother or sister, grandparents and
grandchildren. An employee shall be granted up to three (3) days for a son-in-law or
daughter-in-law of the employee, and one (1) day for a niece, nephew, brother-in-law or
sister-in-law of the employee. Such absence is not to be deducted from sick leave.
ARTICLE X
WORK YEAR
Section 1. The work year for a ten (10) month employee shall be those days listed on the
faculty/student calendar. The work year for eleven (11) month employees shall follow the
faculty/student calendar plus twenty (20) .days, A twelve ( 12 ) month employee's work year shall
follow the school district calendar unless advised by the Superintendent that they need not report.
The District shall have the right to detennine the days so worked. In the event that the faculty work
year listed on the faculty/student calendar is increased, the District shall notify the Association prior
to such change taking place, and shall discuss the impact of such decision.
Section 2. The District shall notify eleven (11) month employees of their additional twenty
(20) day assignment by March 1st.
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Article X Work Year -Continued
Section 3. With respect to all call-ins occurring during the regular school year
(Faculty/Student calendar), the District has the right to call in any employee so desired. With respect
to call-ins occurring in the summer, the District retains the right to call in any employee from the
call-in list so desired. The District Business Administrator's office will administer substitute
placements for summer call-ins. Individuals interested in working during the Summer shall submit
their name to the Business Administrator by June 1st.
Section 4. Twelve (12) month clerical employees shall be given the day before
the 4th of July offwith pay, if the 4th of July falls on a Tuesday, or the day after the 4th of July falls
on a Thursday.
Section 5. All eleven (11) month employees shall receive four (4) consecutive weeks off
between June 22 and September 7.
a. The above section does not apply to eleven (11) month employees involved
in the Incarcerated Youth Program.
ARTICLE XI
VACATIONS
Section 1. Support staff employed on a twelve (12) month basis should be granted,
vacations according to the following schedule and at a time approved by the administration.
After complete years of service to the Board as a twelve [12] month employee:
. Six months to one year
Completion of one year
Completion of five years
Completion of ten years
7 days
12 days
17 days
20 days
la. Individuals employed by the District for more than fifteen (15) years prior to
July 1, 1998 shall be entitled to twenty two (22) days vacation per annum.
Section 2. Vacation days are granted at the end of the school year in respect to years of
service. Vacation schedule must be filed in the District office by July 1st. All personnel employed
on a twelve (12) month basis will be granted vacation benefits according to full-time year credit
recognized in their employment in the Alden Central School District. Vacation benefits are non -
accruable.
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1998-1999 1999-2000 2000-2001 2001-2002
SINGLE
Teacher Aide Others
35+ 40 2650 2700 2750 2800
17.5 - 34.9 20 - 39.9 1325 1350 1375 1400
FAMIL Y
Teacher Aide
35+ 40 5200 5300 5400 5500
17.5 - 34.9 20 - 39.9 2600 2650 2700 2750
Article XI Vacations -continued
Section 3. An employee may, in writing, by no later than May 1st. of each year-request a
carry over of no more than five (5) days of accumulated vacation to the following fiscal year. Such
request may be granted by the Board of Education only upon written approval of the Superintendent
of Schools.
Section 4. Vacation pay to be prorated from previous July 1 on termination of employment
or retirement, providing employee has been employed for a minimum of one -full year as a twelve
(12 ) month employee.
ARTICLE XI I
INSURANCE
Section 1
a. The District shall provide basic health insurance coverage, a major medical plan
(Two Hundred Fifty Dollar ($250) deductible) , an out-of-area rider, a dependent care rider, a waiver
of waiting periods rider, and a Three Dollar ($3) co-pay prescription drug policy for all eligible
employees up to the following maximum annual rates. In order to participate in any health insurance
plan, employees entitled to insurance must contribute all additional monies. All roll over and unused
funds are to enure to the benefit of the District.
b. Payments are to be made for the time period of September 1st. through August 31st.
Section 2. When both husband and wife are employees in the District and eligible for
insurance, they will be granted the total of only one (1) family coverage or two (2) single coverage
plans in accordance with the above payment schedules.
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Article XII Insurance- continued
Section 3. In the event a husband and wife are covered under this article and there exists no
other dependents for whom this coverage would apply, then the District may provide for either one
(1) family or two (2) single coverages, at the option of the District.
Section 4. The District sh(:lllprovide for all employees who have retired trom the District
the opportunity to continue to participate in the insurance plan as outlined above. Such retired
employees shallpay their own premiums. Notification of such continuation shall be given at the time
notice of retirement is given to the District.
Section 5. When an employee is granted a leave of absence due to personal illness, his or
her membership in the above plans will be extended by the District for five (5) months on behalf of
a ten (10) month employee and six (6) months on behalf of a twelve (12) month employee. This
extension shall be computed trom the day permission is granted by the Board.
In the event an employee is granted an extended leave of absence under this article, the
District shallnotify the employee within five (5) work days after the employee's return to work of the
employee's status under this article.
Section 6. In the event an employee does not wish to participate in any form of coverage
under this Article and that employee is eligible for coverage, the employee shall be entitled to the
following amount which shall be added to the employee's last paycheck at the end of the fiscal year.
In order to be eligiblefor this payment, no portion whatsoever of the health program may be used by
the employee for the entire fiscal year.
Teacher Aide
35 hours - $1,000 00
17.5-34.9 hours - $500.00
Others
40 hours - $1000.00
20.0 - 39.9 - $500.00
a. In the event both husband and wife are employed-by the District, whether
within this bargaining unit or not, and there exists either insurance coverage or a rebate program
for either or both spouses, then such employee and the employee's spouse shall be entitled to one
(1) health insurance coverage (or two (2) singles as set forth in Section 3 herein) or one (1)
rebate, but not both.
Section 7. The employee's paYments, if any, for health insurance will be made by payroll
deduction.
Section 8. Substitute personnel shall not be allowed to participate in any form of this
Article.
Article XI I Insurance- continued
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Section 9. Should a full-time teacher aide's hours fall below thirty-five (35) hours due
solely to the shortening of the teacher work week, they shall continue to be treated as though they
worked thirty-five (35) hours for the purposes of this Article.
Section 10. Nothing herein shall prevent an employee from reentering into this plan once
an employee has elected not to participate. An employee must reapply for such insurance
requirements of the insurance company.
Section 11. Employees will be eligible for the District's current Disability Plan, at no cost
to the employee.
ARTICLE xm
USE OF SCHOOL FACILITIES
Section 1. The school facilities may be made available for regular Association meetings and
committee meetings outside of school hours.' Requests for same must be submitted in a reasonable
amount of time"ahead of desired use for review and approval by administration.
Section 2. When an employee must travel from one building to another within one day, school
transportation should be used if available, otherwise, the employee is to use his private car and shall
be reimbursed at the current rate as set by the Board of Education. Insurance coverage is an
employee's own responsibility when he uses his private car for school business.
Section 3. Upon application by the employee, the District may waive registration fees for
employees who wish to participate in the District's continuing education program provided the
District determines that such participation will enhance and employee's job performance ability.
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ARTICLE XIV
LONGEVITY
Section 1. Automatic increments will be granted to full-time (twelve 12 month) employees as
indicated on the following schedule providing the employee has completed not less than ten (10) years
of employment in the Alden Central School District. Each year of service for longevity as
accumulated must be based on a full year of employment commencing from his first day as an
employee on a full-time basis.
Beginning 11th year of employment
Beginning 16th year of employment
Beginning 21st year of employment
Beginning 26th year of employment
Beginning 31st year of employment
Beginning 36th year of employment
$245.00
$245.00
$245.00
$265.00
$265.00
$265.00
Section 2. Employees who have accumulated ten (10) years as a four (4) hour employee or
as a combination of four (4) hour and eight (8) hour employee will have their longevity prorated as
follows:
a.
b.
Five percent (5%) per full year as a four (4) hour employee.
Ten percent (10%) per full year as an eight (8) hour employee, ten (10)
month employee.
Twelve percent (12%) per full year as an eight (8) hour employee, twelve
(12) month employee.
c.
d. For each five (5) year period that follows, the same procedure will be followed
to determine longevity payments except such percentage values shall be doubled.
Section 3. This Article shall not apply to hourly employees hired after July 1, 1986.
Section 4. As of March 1, 1996 there shall be a freeze on current payments with regard to
longevity (i.e. there shall be no increase in an individual's longevity payments after February 29,
1996), with such payments, at the option of the employee, to be included in the flex plan or paid
directly to the employee. In the event the flex plan is not continued, such funds shall be paid directly
to the employee.
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ARTICLE XV
COURT APPEARANCES AND JURY DUTY
Section 1. An employee shall be granted a maximum of two (2) days for Court requests per
year and unlimited days for compensation hearings provided the injury is school connected.
Section 2. An employee is granted full pay while serving on a jury, during his regular work
day only, (between the hours of8 a.m. and 4:30 p.m.) for a maximum often (10) days. Additional
days up to five (5) will be granted, if required.
ARTICLE XVI
EMPLOYEE HEALTH
Section 1. Whenever chest x-rays, physical examinations by the school physician, or flu shots
are required by the District, the District shall assume the cost of such care.
Section 2. The District may accept a physical by a family physician in lieu of an examination
by the school physician whenever permissible under law. Such examination shall be at the
employee's expense.
Section 3. The retirement program popularly referred to as the "l/60th Plan" shall be made
available for all eligible employees covered hereunder with service credited to 1938. Effective
September 1, 1971, the Board shall take such action as is necessary to amend the current retirement
plan to provide for the application of sick leave as additional credit upon retirement to a maximum
credit of one hundred eighty-five (185) days.
ARTICLE XVI I
SOLICITATIONS
Section 1. There shall be no solicitations of school employees by any outside person or
group. All charity solicitations must be approved by the school administrator. Collections of
voluntary donations must be made by personnel designated by the school administration.
ARTICLE XVI I I
ADMINISTRATION OF FIRST AlD/MEDICATION
Section 1. No member of the bargaining unit shall be required to dispense any medication
to students or be responsible for the administering of first aid, except where otherwise required by
law.
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ARTICLE XIX
ADMINISTRATIVE RESPONSIBILITY
Section 1. No bargaining unit member shall assume any administrative (management)
responsibility.
ARTICLE XX
VACANCIES, PROMOTIONS, TRANSFERS AND SENIORITY
Section 1. Seniority shall be defined to mean the years, months and days an employee has
accumulated in the equivalent full-time employ of the Alden Central School District. The Board will
furnish the Association with a school-wide clerical seniority list by December 1st. of each year.
Section 2a. When there is a decrease in force, the following procedure shall be followed:
1. Probationary employees in the affected classification shall be laid off first.
. 2. Should there be further decrease in force, employees will be laid off
according to seniority in order to maintain a regular work week for those
who remain in the affected classification.
b. When there is an increase in force after a layoff, the following procedure shall be
followed:
1. All employees shall be returned to work according to seniority.
2. Non-employees will not be hired until all employees with seniority, capable
of doing the work, have been recalled.
Section 3a.. Promotions (advancements in rank) and voluntary transfers shall be filled with
qualified personnel from within the District whenever and wherever possible. Requests for
promotions and voluntary transfers shall be made in writing to the immediate supervisor and
Business Administrator. In the event the District det~es that two (2) or more persons within the
bargaining unit are equally qualified District seniority shall govern.
.
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Article XX Vacancies, Promotions, Transfers and Seniority -continued
Section: 3b. Involuntary transfers shall be filled with qualified personnel from within the
District whenever and wherever possible. In the event the District determines that two (2) or more
employees within the same job classification are equally qualified, District seniority shall govern.
At the time of the initial change, if a CUlTentemployee did not want to become an eleven (11)
month employee, that employee could use seniority to displace the most junior employee within the
affected job classification-example: if one of six ten (10) month clerk-typist positions becomes
eleven (11) months, that employee in the affected job wanted to remain a ten (10) month employee,
that employee could displace the most junior ten (10) month employee within the clerk-typist
position-the displaced individual would then become the eleven (11) month employee.
Current twelve (12) month employees would not be involuntarily reduced to eleven
(11) months.
1. Preference for such positions shall be given to current District employees. Such
employees shall participate in a six (6) month introductory period. If after the conclusion of such
period the District determines that the employee is 'capable of performing the tasks of the position,
the employee shall be permitted to remain in the position, In the event the District determines that
the employee is not capable of performing such tasks, the employee shall be returned to the
employee's former position. At the end of the six (6) month period an individual may request to be
returned to the individual's former position, All evaluations shall be made with proper notice, in
writing,.and done by the employee's immediate supervisor and the School Business Administrator,
Nothing herein shall prevent the District from filling such vacancy with an individual outside the
bargaining unit.
c. In the event of all vacancies and unemcumbered positions, such jobs will be posted
on the bulletin boards for seven (7) calendar days. The posting should include the job title and an
anticipated starting date.
d. In the event an employee wishes to apply for a position, the request must come from
the employee, in writing to the School Business Administrator.
Section 4a. All employees shall endeavor to notify the District of their intend to retire,
resign, or otherwise voluntarily terminate their employment with the District at least fifteen (15)
calendar days prior to their last date of service to the District, exclusive of any time used for
vacations, sick leave or other forms of leave.
b. The District shall endeavor to notify the affected employee of a reduction of force
or layoff at least fifteen (15) calendar days prior to the employee's last day of service to the District.
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ARTICLE XXI
SETTLEMENT OF GRIEVANCE PROCEDURE
Section 1. Definitions:
a. A grievance is a tenable claim that a specific provision of this Agreement has been
violated. Other disputes which do not involv~ a tenable claim that a specific provision of this
agreement has been violated, including but not limited to all matters as to which other means of
resolution are provided for or foreclosed by this Agreement, or by statute or administrative
procedures applicable to the District, shall not be considered grievances.
Section 2. General Provisions:
a. All grievances shall include the name and position of the aggrieved party, the
. provisions involved in the grievance, the time when and the place where the alleged events or
conditions constituting the grievance existed, the identity of the party responsible for causing the
event or conditions, if known to the aggrieved party, and a general statement of the nature of the
grievance and the redress sought by the aggrieved party.
b. Except for infonnal grievance answers, all grievance answers shall be in writing
at each step of the grievance procedure, and shall state the reasons therefore. Each grievance answer
shall be promptly transmitted to the employee and the Association.
c. If the grievance affects a group of employees, it may be submitted by the
Association directly at Step 2 on behalf of the original aggrieved employees.
d. The preparation and processing of grievances may be conducted during the hours
of employment. All reasonable effort shall be made to avoid interruption of the nonnal work
schedule, but in no event shall such preparation and processing interfere with an employee's
completing his assigned or usual tasks.
e. The parties to this Agreement agree to facilitate any investigation which may be
required and to make available any and all materials and relevant documents, communications, and
records concerning the grievance.
f. No interference, coercion, restraint, discrimination, or reprisal of any kind will be
taken by the District, any member of the Administration, or by a union official, representative, or
member, against the aggrieved party, any party in interest, any representative, any member of the
grievance committee, or other participant in the grievance procedure or any other person, by reason
of such grievance of participation therein.
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Article XXI Settlement or Grievance Procedure -continued
.
g. If any employee or the Association files a grievance, the action of the District or
its agents which was complained of in the grievance may not be made the subject of a proceeding
before any other tribunal (i.e. legislative, judicial, or executive/administrative) .
h. It is hereby agreed between the parties that the grievance procedure shall be the
sole and exclusive remedy by the parties in the event that it is claimed that a specific provision of
the agreement has been violated.
Section 3. Time Limits:
a. All grievances shall be processed as rapidly as possible and every effort will be
made by all parties to expedite the process. Time limits specified for either party may be extended
only by mutual agreement.
b. No written grievance will be entertained and such grievance will be deemed waived
unless a written grievance is presented a the first available step within 30 calendar days after the
employee knew or should have known of the act or condition on which a grievance is based,
Article XXI Settlement or Grievance Procedure -continued
Section 4. Procedure:
a. Step 1. Supervisor:
1. If the grievance is not resolved informally, it shall be reduced to writing and
presented to the supervisor. Within two (2) school days after the written grievance is presented to
him, the supervisor, without any further consultation with the aggrieved party or any party in
interest, shall present his written answer to the employee and the Association.
b. Step 2 School Business Administrator:
1. A written notice of appeal ftom the Step 1 answer may be filed with the School
Business Administrator by the Association or employee not later than five (5) school days after the
employee has received the written Step. 1 answer. Copies of the written Step 1 answer shall be
submitted with the appeal.
2. Within five (5) school days after receipt of the notice of appeal, the School
Business Administrator shall hold a hearing with the employee, the Association, and all other parties
in interest. This hearing shall be held at a time mutually acceptable to all parties.
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Article XXI Settlement of Grievance Procedure -continued
3. The School Business Administrator shall provide his written grievance answer to the
employee and the Association within three (3) school days after the conclusion of the hearing,
or within five (5) school days after receipt of the appeal if no hearing is held.
c. Step 3 - Superintendent of Schools:
1. A written notice of appeal from the Step 2 answer may be filed with the
Superintendent of Schools by the Association or employee not later than five (5) school days after
the employee has received the written Step 2 answer. Copies of all documents shall be submitted
with the appeal notice.
2. Within five (5) school days after receipt of the notice of appeal, the
Superintendent of Schools shall hold a hearing with the employee, the Association, and all other
parties in interest. This hearing shall be held at a time mutually acceptable to all parties.
3. The Superintendent shall provide his written grievance answer to the employee
and the Association within three (3) school days after the conclusion of the hearing.
d. Step 4 - Board of Education:
1. A written notice of appeal from the Step 3 answer may be filed with the Board
of Education by the Association or the employee not later than five (5) school days after receipt of
the written Step 3 answer, or within five (5) school days after the Superintendent was required to
respond, copies of all documents shall be submitted with the notice of appeal.
2. After receive of the notice of appeal, the Board of Education, or committee
thereof, shall hold a hearing with the employee, the Association, and all other parties in interest, at
the beginning of the next regularly scheduled Board meeting. The notice of appeal must be filed at
least three (3) school days prior to such meeting or the appeal shall be held over to the next Board
Meeting. Within five (5) school days after the conclusion of the hearing, the Board shall provide
its written grievance answer to the employee and the Association.
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Article XXI Settlement of Grievance Procedure -continued
e. Step 5 Arbitration:
1. Conditions preced~nt for relief:
a. The filing by the Association, within the time limits herein, of a notice of
arbitration with the American Arbitration Association, shall be a condition precedent to the right of
appeal to arbitration as hereinafter provided.
b. Copies of all relevant documents shall be filed together with the notice of
intention to arbitrate.
c. A notice of appeal seeking arbitration must be filed not later than seven
(7) school days of the date of the Board's written Step 4 answer.
2. The Association or District may appeal any grievance as defined in Section l.(a) to final,
binding arbitration in accordance with the procedures hereinafter prescribed if it is not satisfied with
the decision ~t Step 4; provided, however, that other matters as to which other means of resolution
are provided for or foreclosed by this Agreement or by law, shall not be appealed to arbitration.
3. A transcript or tape recording of an arbitration hearing may be kept at the request of either
party. The party making the request shall be responsible for any costs, unless copies are requested
by both parties, and then the cost shall be shared equally, Each party shall bear the cost of preparing
and presenting its own case.
4. The time limits contained herein may be extended only upon the written, mutual consent
of the parties.
5. In deciding the case, the arbitrator shall render a written award and a reasonably concise
opinion, and shall not submit observations or declarations of opinion which are not essential in
reaching the decision.
6. No decision or settlement of a grievance at any stage of the grievance procedure, including
the arbitration stage, shall constitute a precedent, unless a specific agreement to that effect is made
by the Superintendent and the Association.
7. The arbitrator's decision and award shall be issued within thirty (30) calendar days after
the hearing is closed by the arbitrator.
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Article XXI Settlement of Grievance Procedure -continued
8. This Agreement constitutes the entire Agreement of the parties. The arbitrator shall limit
his decision strictly to the interpretation or application of the express provision( s) of the Agreement
submitted to him, and he shall be without power or authority to make any decision or award:
a. Adding to, subtracting from, contrary to, or inconsistent with, or modifying or
varying in any way, the terms of this Agreement;
b. Involving discretionary matters under the provisions of this Agreement;
c. Interfering with, modifying and/or overriding any regulation having the force and
effect of law, or any applicable law.
d. Any award granted shall be limited to the reimbursement of the employee's regular
wages which were lost, if applicable, and the recoupment of any time-related benefits as outlined in
this Agreement which would have accrued.
e. Ordering any relief whatever, if the award is made after the time limit described herein.
9. Unless otherwise agreed in writing, each contract grievance must be appealed to
arbitration in a separate arbitration proceeding.
10. Either party may appeal a grievance to arbitration by sending a letter to the American
Arbitration Association (AAA) which specifically identifies the contract grievance to be arbitrated
and the section of the contract allegedly violated. AAA procedures shall be followed where not
inconsistent with the provisions of this Agreement of this article.
11. The arbitration proceeding shall be covered by the Voluntary Labor Arbitration rules of
the AAA to the extent that such rules do not conflict with this Agreement.
12. The fees and expenses of the arbitrator shall be shared equally by the parties.
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ARTICLE XXII
LEAVE OF ABSENCE
Section 1. Application for leave without pay, for any reason other than that specified in
Section 2, below, shall be filed in writing by the employee with the supervisor no later than sixty
(60) days prior to the effective date of his request, unless an emergency situation arises, and then the
request must be made as soon as the employee learns of the emergency. Such application shall state
the reasons for the requested leave, the duration thereof, and if an emergency, the nature of the
emergency which precluded notice at an earlier date. Upon the recommendation of the
Superintendent, the application shall be granted only if final approval is granted by the Board of
Education. An application for an unpaid leave of absence which is less than ten (10) days is subject
to approval by the Business Administrator. If the employee wishes to return after the termination
date of the leave, or at any time during the period of leave he/she will be permitted to return as nearly
as practicable to tpe same job. Failure of the employee to return from requested leave of absence
without verbal or written notification to the District amounts to voluntary retirement.
'a.' No request for a leave shall exceed six (6) months in duration, unless otherwise
permitted by the Board of Education.
b. In the event that an extension of the period of leave is sought, such must be
presented to the Board of Education no later than thirty (30) days prior to the expiration date of the
original leave.
c. The Board may review the request for leave at the end of six (6) months or the
termination date of the original request, whichever comes first, and periodically thereafter to
determine if a continued leave of absence is justified.
d. If a request is made under subsection (b), the leave of absence will be
automatically extended until such time as the Board reaches a decision. Upon reaching a decision,
the Board shall notify the employee, in writing, whether an extension has been granted and, if so,
its duration, In the event that an extension is denied, the Board shall immediately notify the
employee, in writing, who then has five (5) working days from the date of the letter to either return
to work or be terminated without further notice or a hearing, or at the end of the leave, whichever
is later.
Section 2 . Leave because of extended illness -when an employee has exhausted all of his
sick leave credits and is still incapacitated and unable to perform the duties of his position, or if the
attending physician has recommended a period of rest and convalescence, the Board shall grant a
leave of absence without pay for a period not to exceed six (6) months. This may be extended by the
Board upon review for a period not to exceed six (6) months.
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Article xxn Leave of Absence -continued
a. In the event that a request for a leave because of extended illness is made, the Board
may require proof of the illness or incapacitation from a physician of its choice.
1. If a request for an extension is timely submitted by the employee, the sick
leave shall automatically be extended pending the review and decision of the Board. As a part of
its review, the Board may require proof of incapacitation from a physician of its choice.
2. The District shall bear the cost of any physical exam it requests.
3. If the employee cancels the examination without sufficient justification, fails
to show without sufficient justification, or so disrupts the examination as to even partially negate its
effectiveness or usefulness, or otherwise impedes the taking of the examination, by Board may:
1. Demand another physical examination at the employee's expense; or
extension; or
Deny the request for the extension; or11.
Ill. Deny the request for the leave.
4. In the event the Board, in it's sole discretion, detennines that sufficient justification
for the cancellation or failure to show does not exist, the employee shall be required to pay any
cancellation cost or fee charged by the physician,
b. Unless an application is made, by the employee or a member of the employee's
immediate family, in writing, to the Board to extend the period of the leave, prior to the exhaustion
of his/her sick leave credits, the employee shall report to work or be terminated without further
notice or a hearing.
1. The District shall bear the cost of any physical exam it requests.
2. If the employee cancels the examination without sufficient justification,
fails to show without sufficient justification, or so disrupts the examination as to even partially
negate its effectiveness or usefulness, or otherwise impedes the taking of the examination, the Board
may:
i. Demand another physical examination at the employee's expense; or
ii. Deny the request for an extension; or
iii. Deny the request for leave.
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Single Family
Teacher Aide Other Teacher Aide Other
35 hrs 40hrs 155.00 35 hrs 40 hrs 250.00
17.5 - 34.9 hrs 20 - 39.9 hrs 85.00 17.5 - 34.9 hrs 20 - 39.9 hrs 135.00
Article xxn Leave of Absence -continued
3. In the event the Board, in is sole discretion, detennines that sufficient justification
for the cancellation or failure to show does not exist, the employee shall be required to pay any
cancellation cost or fee charged by the physician.
Section 3. Child Care leave - Any member of the bargaining unit shall, upon prior written
request, receive a child care leave, without pay, for a period not to exceed one (1) year. This may
be extended by the Board upon review for a period not to exceed six (6) months in duration, unless
otherwise permitted by the Board.
a. Such application shall be made, in writing, by the employee and filed with the
Superintendent no later than sixty (60) days prior to the effective date of the request.
Section 4. Seniority and benefits shall not accrue during any unpaid leave of absence, except
where otherwiseprovided for by law. .
Section 5. In the event that a member of the bargaining unit is granted a leave of absence or
is on an extended illness, the District shall hire individuals, or assign employees, as substitutes for
the period of the leave or extended illness.
Section 6. Approval of absence from work up to ten (10) days without pay may be
recommended by the supervisor to the Superintendent of Schools or his designee to persons
authorized by the Association for conferences, workshops and other Association business.
ARTICLE XXIII
FLEX PLAN
. Section: 1 For the fiscal years July 1, 1998to June 30, 2002 the District shall contribute for all
regular employees in the bargaining unit, the following amounts to a 105H plan to be administered by a
mutually agreeable third party at no cost to the District.
. Internal Revenue Code #125 Cafeteria Benefits (flex) Plan is available on an annual basis for all empl.oyees
covered by this agreement.
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Eleven (11) and Twelve (12) month Ten (10) month
New Year's Day Columbus Day New Year's Day Columbus Day
Martin Luther King Day Veteran's Day Martin Luther King Day Veteran's Day
President's Day Thanksgiving Day President's Day Thanksgiving Day
Good Friday Day after Thanksgiving Good Friday Day after Thanksgiving
Memorial Day Christmas Eve Day Memorial Day Christmas Eve Day
Independence Day Christmas Day Christmas Day
Labor Day
Article XXIII Flex Plan -continued
Section 2. Should a full-time teacher aide's hours fall below thirty-five (35) hours due solely to the
shortening of the teacher work week, they shall continue to be treated as through they worked thirty-five (35)
hours for the purposes of this Article.
Section 3. Ifboth husband and wife are employees in the District and eligible for participation in any
dental and/or combination fund, they shall be granted one (1) family or two (2) single allowances.
Section 4. This fund shall be used to cover expenses incurred by participants and their dependents.
Section 5. Substitute personnel shall not be allowed to participate in any fonn of this Article.
Section 6. In the event an employee has any other fonn of prescription, optical, dental or major
medical coverage, such employee shall be reimbursed only for those amounts not otherwise covered under
such plan. An employee must apply for coverage under such plan prior to seeking reimbursement under this
fund. Evidence of all such direct payments by the employee
must be presented at the time reimbursement "issought.
Section 7. Individuals employed by the 'District on July 1, 1991 shall be allowed to participate in
this Article, even if that employee's hours would not otherwise qualify for participation.
ARTICLE XXIV
HOLIDAYS
Section 1. Full-time hourly employees shall be entitled to the following paid holidays:
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ARTICLE XXV
Labor-Management Committee
Section 1. There shall be a Labor-Management Committee to disucss issues that are of mutual
concern to both parties. Each party shall appoint at least two (2) members to serve on the committee.
Section 2. The committee shall meet on a regular basis at a mutually agreed upon time and
location.
Section 3. The parties shall also meet within five (5) business days upon written request of either
party .
ARTICLE XXVI
DURATION
Section 1. This Agreement shall become effective July 1, 1998 and shall continue in full force and
effect until June 30, 2002 and the Board and the Association agree that all negotiable items have been
discussed during the negotiations leading to this A~eement and, therefore, agree that negotiations will not
be reopened on any item, whether contained herein or not, during the term of this Agreement.
ARTICLE XXVII
SAVING PROVISION
Section 1. If any term of provision of this Agreement, is, at any time during the life of this
Agreement, in conflict with any applicable valid Federal or State law, such term or provision shall continue
in effect only to the extent permitted by such law, provided that such Articles or parts of Articles cannot be
amended to be applied and valid under Federal and/or State laws. if, at any time thereafter, such tenn or
provision is no longer in conflict with any Federal or State law, such term or provision, as originally
embodied in this Agreement, shall be restored in full force and effect. If any term or provision of this
Agreement is or become invalid or unenforceable, such invalidity or unenforceability shall not effect or
impair any other term or provision of this Agreement.
ARTICLE XXVIII
LEGISLATIVE APPROVAL
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF THIS
AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS IMPLEMENTATION BY
AMENDMENT OF LAW OR BY PROVIDI NG THE ADDITIONAL FUNDS THEREFORE, SHALL
NOT BECOME EFFECTIVE UNTIL THE APPROPRIATE LEGISLATIVE BODY HAS GIVEN
APPROV AL .
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ARTICLE XXIX
ENTIRE AGREEMENT
This Agreement constitutes the full and complete Agreement of the parties and may be
altered, changed, added to, deleted from, or modified only through the voluntarily mutual consent of the
parties in a written, signed amendment to this Agreement. The Association agrees that all negotiable items
have been discussed during the negotiations will not have to be reopened on any item, whether contained
in this Agreement or not, nor will negotiations be opened on the impact of any permissible management
action, during the life of this Agreement. The operating of schools and the direction of staff are left
exclusively with the School Administration and the Board of Education.
fA
Signed and accepted the t{ day of September 1998 at Alden, New York.
Representing the
ALDEN CENTRAL SCHOOL
CLERICAL ASSOCIATION
tffu~~ ~
Elaine Gromek
President
Representing the
ALDEN CENTRAL SCHOOL
BOARD OF EDUCATION
. (f}:---e.e ~ 1-e -
Donald W. Raw
Superintendent of Schools
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Alden Central School District
Attachment #1
Staff to be Grand fathered
Competitive Staff
Hausler, Rebecca
VVarner,Rebecca
Principle Stenographer
Clerk Typist
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1998-1999 1999-2000 2000-2001 2001-2002
Salaried Principal Stenographer 27,780 28,547 29,335 30,144
Salaried Clerk Typist 23,454 23,993 24,545 25,110
1998-1999 1999-2000 2000-2001 2001-2002
Clerk Typist 10.65 11.45 11.77 12.09
Teacher Aide
Copy Machine Operator 9.12 9.89 10.43 10.71
Telephone Operator
ATTACHMENT
Schedule A
CF - Current Fonnula = 120% CPI with a minimum of2.76% maximum cap of 4% (for 1997-98 = 2.76%)
CPI - Cost of Living Increase (ConsumerPrice Index) January SED figure= 2.3%
BRIEF EXPLANATION: Salaried Principal Stenographer 2.76%(CF) increase
Salaried Clerk Typist 2.3%(CPI) increase
Schedule B (Experience Step)
CF - Current Fonnula = 120% CPI with a minimum of2.76% maximum cap of 4% (for 1997-98 = 2.76%)
CPI - Cost of Living Increase (ConsumerPrice Index) January SED figure= 2.3%
BRIEF EXPLANATION: Clerk Typist pt & 2nd years $.50 + 2.76% (CF) increase
3rd& 4th years 2.76% (CF) increase
Teacher Aide 1st year $.40 + 2.76%(CF) increase
2ndyear $.50 + 2.76%(CF) increase
3rd& 4thyear 2.76% (CF) increase
Copy Machine Operator/Telephone Operator
1st. & 2ndyears $.50 + 2.76 (CF)
3rd& 4thyears 2.76% (CF) increase
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1998-1999 1999-2000 2000-2001 2001-2002
Clerk Typist 9.50 10.00 10.00 10.25
Teacher Aide
Copy Machine Operator 8.50 .9.00 9.00 9.25
Telephone Operator
Principal Stenographer 10.50 11.00 11.00 11.25
Schedule B (Hiring Rate)
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